NJLA-CUS/ACRL-NJ 
Archives and Special Collections Committee

October 7, 2016

Liberty Hall Museum, Kean University

Committee meeting and lunch, 11:20 a.m.

Tour of the Liberty Hall Museum, 1:00 p.m.

Present: Erin Alghandoor (Kean University); George Germek (Monmouth University); Susan Kurzmann, Co-Chair (Ramapo College); Jessica Myer (Bloomfield Historical Society); Paul Martinez (Montclair State University), Jian Wang, Co-Chair (Stockton University).
1. Committee meeting

a. Susan opened the meeting and welcomed members. Thanks were extended to Erin Alghandoor who coordinated and arranged the meeting and lunch at the Liberty Hall Museum.
b. Minutes of April 11, 2016 meeting were approved with minor corrections.
c. Member roster: In order for members’ names to appear on the Committee Roster, members must sign up on the NJLA-CUS website. On the website, find Member Login on the left and click Create new account. Fill in your information and select the committee. This step is a one-time task. Members who have not signed up are encouraged to do so as soon as possible. This is helpful to show to administrators in the members’ institutions.
d. VALE/NJLA-CUS/ACRL-NJ Conference, Friday, January 6, 2017 

· Committee poster 

Susan and Jian will present a poster at the Conference. The contents of the poster include the committee’s charge, contact information, reasons to join the committee, its past activities, and topics of interest it plans to address in the future. The poster will provide information about the committee for all VALE members.
· VALE Conference
The conference is a great opportunity for the committee and members to communicate with their peers, and is good for the visibility of the committee, as well as for archives and special collections. Members are encouraged to present at the conference, and ideas for presentations are welcome. Susan and Jian will help members in any way they can, either with topics or with help finding partners. 
e. Project(s)
· At the committee’s first meeting, topics of interest were selected for the committee to explore. (Please see the online Forum created by Daniel Calandro). A suggestion was made to select “Cataloging & processing” as this year’s topic. Susan and Jian will draft a survey form to see how libraries process their materials and what tools they use for their finding aids. The draft will be distributed to members for comments/edits before going live online.
· A request was made to link the committee’s “Collection Summary” created by Erin Alghandoor to the committee’s website. 

f. Next meeting: April 2017. Exact date will be posted in the near future.
2. Tour of the Liberty Hall Museum with Museum docents
3. Tour of the “Ice House” (Kean University Archives) with Erin Alghandoor 
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